[image: image1.jpg]7\
LA

LOURDES

IJNIVERSITY






Academic Concerns Tracking Form

College of NursingPRIVATE 

Lourdes University has an established procedure for a fair resolution of student academic concerns.  You must present this form, with signatures at each step of the process; this ensures that you have followed proper procedure.  

Student Name








_____________ 

Step 1 - You must first attempt to resolve your problem directly with the faculty member involved.  Arrange a meeting time and take this form with you to the meeting.  If at the conclusion of the meeting you are not satisfied, ask the faculty member to sign this form.  The signature certifies that you met.

Faculty Signature                ____   ___________________         
________
 ___  Date


          
Step 2 - Contact the Faculty member’s Department Chairperson to arrange a meeting time.  Bring this form with you to your meeting. Should you still feel there are problems, ask the Chairperson to sign this form.  Again, the signature certifies that you have completed this step.  You may proceed to the next step.

Chairperson

Signature                               ____________________  


_____
___ Date      __________ 
 
Step 3 - Contact the Dean of the College of Nursing to arrange a meeting time. Bring this form with you to your meeting. Should you still feel there are problems, ask the Dean to sign this form.  Again, the signature certifies that you have completed this step.  You may proceed to the next step.

Dean’s

Signature                             ____________________    



____ Date       
____________ 
Step 4 - Contact the Administrative Assistant to the Provost who will make an appointment for you with the Provost.  Bring this form (now signed by the faculty member against whom you have your grievance, the appropriate Department Chairperson and the College Dean) with you to this meeting.  The decision of the Provost as a result of this meeting is final.

Provost

Signature        ______________________                     


           _____  Date _______________       
Note:  this form is not to be used for Final Grade Grievance.  Final grade grievances must be made under separate policy and form.
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